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ALTAR SERVER 

INSTRUCTIONS-condensed 

 

1. The best Altar Server is the one who is prepared and knows well the ministry s/he is 

to carry out and participates in the celebration of the Eucharist (singing, 

responding, etc.) 

2. Arrive 10 minutes before Mass (15-30 minutes before Funerals and other special 

Masses such as Holy Week). 

3. In the Sacristy find an alb that best fits (touches top of shoes), receive instructions from 

the Presider, light the candles by five minutes before Mass, and decide who will be 

responsible for the responsibilities and duties of Altar Serving. 

4. During Mass: 

a. INTRODUCTORY RITES 

i. One Altar Server leads the procession with the Processional Cross 

unless incense is used and then the Altar Server with the Thurible leads. 

ii. Additional Altar Servers follow the Deacon or the Reader with the Book 

of the Gospels. 

iii. Before entering the Sanctuary, stop and either bow [if carrying the 

Cross] or genuflect to the Tabernacle or bow to the Altar and then 

proceed to your chair. Do not wait for the other ministers. 

iv. After the “Gloria,” one Altar Server holds the Roman Missal for the 

Presider for the Collect prayer. 

b. LITURGY OF THE WORD 

i. Listen attentively and verbally respond to the Readings and Psalm. 

ii. Listen attentively to the homily. 

c. LITURGY OF THE EUCHARIST 

i. After the Universal Prayers: 

1. One Altar Server hands the Roman Missal to the Deacon or 

Priest. 

2. The second Altar Server brings the Presider’s chalice with 

purificator, pall, and corporal to the Altar and hands them to the 

Deacon or Presider. 

3. The first Altar Server brings the communion patens/ciborium, 

and chalices to the Deacon or Priest. 

ii. When the Presider and/or Deacon moves in front of the Altar: 

1. Two Altar Servers go to the right and left side of the Presider 

and/or Deacon to receive the gifts [collection basket and the wine 

or cruet]. 

2. The Altar Server with the collection basket places it by the 

Credence Table and takes the water cruet to the Deacon or 

Presider. 

3. The Altar Server takes the wine cruet to the Deacon or Presider. 

4. After the Deacon or Presider uses the wine and water cruets, both 

Altar Servers return together to the Credence Table to obtain 

the finger bowl and the finger towel. 
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5. One Altar Server brings the water cruet and the finger bowl, 

and the other Altar Server brings the unfolded finger towel to the 

Presider for the washing of the hands. 

6. The Altar Servers return together to the Credence Table to 

return the cruet, bowl, and towel. 

7. The Altar Servers go together to their place where they will be 

during the Eucharistic Prayer. 

8. At the three designated times, one Altar Server rings the bell three 

[3] times. 

a. When the Presider places his hands over the gifts. 

b. When the Presider holds up the host. 

c. When the Presider holds up the chalice. 

iii. At Communion time, after the Presider receives the Body and Blood of 

Christ, the Altar Servers stand to receive Holy Communion. 

iv. After Holy Communion: 

1. IF no Deacon is present, one Altar Server brings to the Presider 

the water cruet for the Presider to purify the Chalices after the 

presider has returned the Blessed Sacrament to the Tabernacle and 

both Altar Servers receive from the Presider the patens, 

chalices, and cloths [purificators, corporal, pall] and Roman 

Missal to their proper places. 

2. When a Deacon is assisting, purification of all vessels take place 

at the Credence Table and the Altar Servers assist as necessary. 

3. Altar Servers return to their place. 

d. CONCLUDING RITE 

i. One Altar Server presents and holds the Roman Missal for the Presider for 

the Prayer After Holy Communion and continues holding the Roman 

Missal for the Final Blessing, f the Presider uses one. 

ii. As the Recessional Song begins, 

1. One Altar Server obtains the Processional Cross and proceeds to 

the center aisle between the first front pews. The other Altar 

Servers stand near the Altar Server with the Processional Cross. 

2. When the Presider and Deacon [if present] genuflect towards the 

Tabernacle, the Altar Server with the Processional Cross bows 

towards the Altar, the other Altar Servers genuflect, and all 

proceed out in same order as at the beginning. 

5. After Mass 

a. Return to sacristy, place items in their designated locations, and one Altar Server 

extinguishes the candles using the candle taper. 

b. The other Altar Servers assist with any other clean up as directed by the Presider 

and/or Sacristan and hang their albs neatly in closet according to size. 

c. Thank you for serving! 

 

For complete instructions with photos, visit https://www.materdeisc.org/altar-server  
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